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	Sample Resume Format  

	

	

	You may be searching for a good teaching resume template if you are in the process of applying for a teaching job. In order to make the best impression possible on a potential employer, you want your resume to shine above the rest, to stand out so that an employer easily notices the skills and talents that make you the best possible job candidate. Below you will find a teaching resume template that will help you produce a resume that is professional in appearance and highlights pertinent details that will get you noticed. 

1. Begin with your personal details. At the top left hand side of the page, include your full name, street address, city, state, country, zip and contact information as follows: 

Name:
Address: 

Street address

City

State/country

Zip code

Telephone/cell phone numbers

E-mail address if applicable 

2. Personal summary or career objective. This is an essential element of your teaching resume, so make sure the information you include is highlighted in a way that not only states your aspirations, but describes how your qualifications or abilities will lend to or improve the position. Keep this section brief, about 2 to 3 descriptive sentences should do it. 

3. Employment history. In this section of your teaching resume, you want to list previous employment beginning with present or most current information. Include the name of the school or college, your position, and years worked followed by responsibilities as follows: 

Name of school – Position (e.g. Second Grade Teacher)

Month/year - Month/Year

Duties responsible for: Follow this with bulleted list outlining responsibilities

• Administering exams

• Teaching a classroom of 20 fourth grade children

• Etc. 

4. Achievements, skills and qualifications. You will want to make each of these areas separate using a bold heading. It is essential that you list relevant accomplishments, skills, and qualifications that are targeted to the position for which you are applying. Follow each heading with a bulleted list of skills, achievements, etc.

Achievements

• Accomplishments or achievements relevant to the teaching position

Relevant Skills

• Demonstrate the skills and talents that make you a highly qualified job candidate

Relevant Qualifications

• List of qualifications 

5. Interests and references. It is perfectly acceptable for you to include interests or hobbies, as long as they are relevant to the teaching job. In the reference section, you may choose to include the names and contact information for each reference, or to simply put "references available on request."

Your resume is the first impression a prospective employer will get of you and your abilities. Write it using simple fonts so that it is easy to read, and highlight your skills using enthusiasm and confidence. The teaching resume template above will help you create a resume that is professional in appearance and makes you stand out from the competition! 




Sample 1

Ben Koffman 



Objective
To better facilitate student learning in the area of politics and history 

Experience
Dec 2001 to present [Saint John’s Junior College, Belize, Teacher]
Department of General Studies

· Facilitate student learning and conduct research in the area of politics and western civilization 

· Assist in the coordination and implementation of community service and student affairs activities 

Aug 2000 to Dec 2001 [Saint Louis University,Saint Louis, USA]
Graduate Researcher, Dept of Public Policy and Urban Research 

· Conducted research in community, neighborhood development and economic policy 

· Coordinated special outreach projects to promote the department’s research interest 

Jan 1999 to May 2000 [Saint Louis University, Saint Louis, USA
Resident Advisor, Department of Residence Life 

· Developed and implemented programs to encourage student participation 

· Supervised others in the maintenance and enforcement of university policies 

· Participated in leadership training and community building workshops 

May 1999 to Aug 1999 [Ministry of Human Development ,Belmopan, Belize]
Intern, United Nations Development Programme 

· Worked with the Project for Sustainable Human Development, a community development plan aimed at empowering rural villagers in Belize 

· Collected field data, drafted reports, and provided feedback to supervisors 

Education Aug 2000 to Dec 2001 [Saint Louis University, Saint Louis, USA] 

· Master of Arts in Public Administration (specialty – economic development, organizational learning) 

· Post Graduate Certificate in Education (completed seminars on teaching and technology strategies) 

Aug 2000 to Dec 2001 [Saint Louis University, Saint Louis, USA] 

· Bachelors of Arts in Sociology and International Relations (graduated summa cum laude) 

Leadership 

	2002 to present
	Director of Youth and Member of the Central Executive, UDP

	2001 to 2001
	President, International Students, Saint Louis University

	2000 to 2001
	Student Representative, VP for Student Development’s Board

	1998 to 2000
	Senator, Saint Louis University Student Government 

	1997 to 1998
	President, Saint John’s College Student Government


Awards 

	Aug 2002
	Commencement Speaker, Saint John’s College Graduation

	Nov 2001
	Recipient, Kathy W. Humphrey Award for Diversity

	Nov 2001
	Member, Alpha Sigma Nu Jesuit Honor and Service Society

	May 2001
	Recipient, Saint Louis University Student Leadership Award

	May 1998
	Recipient, The Katharine Walsh Scholarship

	May 1998
	Speaker, The Belize National Teacher's Day Ceremony

	April 1998
	Recipient, The Saint John Berchman Award for Leadership


Sample 2

Richard Anderson
1234, West 67 Street, 
Carlisle, MA 01741,
(123)-456 7890.

OBJECTIVE : 
To obtain a teaching position in an elementary school.

PROFILE : 
A highly energetic and enthusiastic individual, specialising in English and History. Dedicated to providing the best education and care to children aged 7 – 10 years. 

EXPERIENCE : 
Andover Elementary School, Wrentham MA 2001 – 2002 
Temporary Teaching Placement 

· Served as a temporary teacher for a class of 9 year olds on a one-year contract. Prepared English and History assignments reviewed and corrected all homework with an emphasis on providing feedback to each student. 

· Devised lessons, which captured the children’s imaginations for e.g.: Preparing scenes from well-known works or scenes from historical events and having the children act them out. 

· Tutored three children after school that were having difficulties in making their grades. 

· Provided a monthly written report to the school board and the PTA on the progress of the class at the end of each calendar month. 

South Boston Elementary School, Boston MA 2000 – 2001
Teaching Assistant
· Assisted the teaching staff of South Boston Elementary School by preparing lessons in English, History, and Geography. 

· Corrected assignments and provided reports to each teacher on the grades achieved by each class. 

· Assisted course tutors in the preparation of lessons for individual tutoring sessions. 

· Co-ordinated presentations and demonstrations as part of the teaching curriculum. 

University of Boston, Boston MA 1997 – 2000
Bachelor of Arts in Elementary Education, Graduated with Honours

ADDITIONAL INFORMATION : 
· During the summers of 1999 and 2000 I participated in a Community Programme that provided extra tuition to local underprivileged children and assisted within the camp organising games and entertainment. 

· Obtained a TEFL (Teaching English as a Foreign Language) Certificate in 2000. 

· Participated in the summer of 2001 with a foreign exchange programme teaching spoken and written English to a group of twenty Spanish Students. 

PERSONAL DETAILS : 
I am currently training for this years New York Marathon and I also enjoy swimming, and aerobics.
Sample 3

RICHARD ANDERSON
1234, West 67 Street, 
Carlisle, MA 01741,
(123)-456 7890.

CAREER SUMMARY 

Accomplished educator with demonstrated ability to teach, motivate, and direct students while maintaining high interest and achievement. Articulate communicator able to effectively interact with diverse populations of students at a variety of academic levels. Consistently maintain excellent relations with students, parents, faculty, and administrators. Self-motivated with strong planning, organizational and leadership skills. 

SPECIAL ACHIEVEMENTS 

· Named Teacher of the Year for the Early Childhood Program. 

· Received Teacher Partnership grant to work with the Polk County Chamber of Commerce to design and conduct a survey to update population and community services statistics. 

· Served on a committee responsible to assess revitalization needs and develop ideas for funding for downtown Lakeland. 

EXPERIENCE
GUIDANCE COUNSELOR/LEAD TEACHER 1994-PRESENT
ENDEAVOR CAREER ACADEMY - LAKELAND, FLORIDA

· Direct aspects of the scheduling and curriculum development of this alternative school comprised of approximately 35 junior and senior high school-age students. 

· Coordinate assessment, registration, and testing activities for all incoming students. 

· Provide individual and group counseling with primary focus on self-esteem enhancement, anger management, drug awareness, and peer mediation. 

· In Director's absence, hold responsibility for handling student disciplinary problems. 

PRE-SCHOOL HANDICAPPED TEACHER1988-1994
POLK COUNTY SCHOOL SYSTEM - BARTOW, FLORIDA

· Designed and implemented Polk County's pre-K program, including facilities organization and set-up as well as complete curriculum development. Facility started with initial enrollment of four students which subsequently grew to approximately 20. 

· Worked with physically impaired and emotionally and educationally handicapped students to foster educational and personal growth. 

RECREATION DIRECTOR 1986-1988
METRO ATLANTA GOVERNMENT - ATLANTA, GEORGIA

· Planned and implemented recreational activities at community centers throughout the Metro Atlanta area for age groups ranging from toddlers to senior citizens. 

ASSISTANT CAREER COUNSELOR1985-1986
PRIVATE COLLEGE - ATLANTA, GEORGIA

· Worked with students in various aspects of career exploration and testing, including completion of career interest inventories, Strong-Campbell testing, resume design, and interview skills training. 

EDUCATION
BACHELOR OF SCIENCE -- COMMUNICATION STUDIES 1985
MINOR IN SOCIOLOGY
PRIVATE COLLEGE - ATLANTA, GEORGIA

MASTER'S DEGREE -- EDUCATIONAL LEADERSHIP 
UNIVERSITY OF SOUTH FLORIDA, TAMPA, FLORIDA
Sample 4
Mary Anderson
Austin, Texas
4th Street
Home: 111-111-1111
Cell: 222-222-2222
E-mail: (e-mail address)

Objective:
Highly intelligent, dynamic and co-operative certified (K-12) ESL teacher with more than 8 years of experience. Have passion to develop interest in English language in students.

Efficiencies:
•Assiduous
•Knowledgeable
•Team Builder
•Use of Manipulative Techniques
•Excellent Motivator
•Good Listener

Professional History:
XYZ School, name of place, 2007-Present.
ESL teacher
•Prepared lesson plans.
•Taken phonics classes.
•Accent reduction through reading classes.
•Motivating and developing interest in learning English.
•Teaching hidden curriculum.
•Interactive teaching in the class.
•Bringing out the aim of learning English from students and setting goals to meet their satisfaction.
•Assessed students in Exams.

Learner’s Academy, name of place, 2004-2007.
ESL teacher
•Maintained attendance records.
•Attended staff meetings.
•Teaching according to lesson plans.
•Teaching according to a student’s ability.
•Organized writing workshops for ELL.
•Planned curriculum for better learning for the student.
•Encouraged students to participate in school activities to get familiar with the culture of the school and place.

KSS, School, name of place, 2000-2004.
ESL teacher
•Teaching students according to their ability to understand by using different teaching methods.
•Effective class management.
•Supported students in emotional and behavior problem.
•Organized activities for developing team spirit among students.
•Quick rapport with students and staff members.
•Meeting with parents and informing about their child’s growth.

Achievements:
•Appreciated for providing more resources for better learning of students.
•Made desirable changes for effective learning of ELL.
•Making students familiar with the school’s rules and culture by conducting group activities in the class.

Education:
Bachelor of Science, University of Texas at Austin, 1995.
Major in English.

Certification:
ESL Course in San Francisco, 1998.

Computer Skill:
MS-Office and Internet.

Sample 5
Carl Furman 
123, Ellis Street
Boston, MA, 01234
(123) 456 789



OBJECTIVE

Celta or Delta qualified teacher with relevant experience and linguistic skills to a full-time Teaching of English as a Second Language position.
SUMMARY OF QUALIFICATIONS

· More than ten years Experience as a instructor in English and Sign Language, tutor in Chinese and coordinate communication and cognitive development activities for special needs individuals. 

· Excellent in the provision of counseling services and initializing patients' existing motor capabilities to develop basic skills. 

· Experienced in working with adults/children from diverse cultural backgrounds. 

· Exceptional communication/interpersonal and organization skills. 

· View teaching and learning as a dynamic and interactive session. 

EXPERIENCE

Samanyolu Cemal Sasmaz, High School,

Ankara, Turkey 

2001-Present
As a class room teacher, built rapport with the students and families from a wild rang of cultural background.
Act as liaison between lawyers and their other incarcerated clients

Samanyolu Cemal Sasmaz, High School,

Ankara, Turkey 

1998-2001 
Instruct Chinese and Vietnamese adults in English as a second language.
Act as interpreter/translator for prisoners and prison officials. Sit in on trials, and probate/appellate hearings
RYDELL CORPORATION
Counselor/Interpreter

1994-1998 
Apart from Spoken English, I also teach Literature in English, Basic Economics and European history.
Engaged individual and group counseling for the maximum interaction and inappropriate behaviors in young adults suffering from autism and cerebral palsy.
Consultation with psychiatrists, psychologists and health professionals for the coordination of treatment plans.
Instruct clients in various basic skills, including communication, reading, writing and math. Initiated cognitive development activities.
EDUCATION

Orange, CA

Anshan Normal University 
Master of Arts in Teaching Concentration in Teaching of English to Speakers of Other Languages (ESOL)

North China Electric Power University (NCEPU) 
Bachelor of Arts Degree: Human Services 

REFERENCES FURNISHED UPON REQUEST 

