Guidelines for the APA style

1. Size of the paper: B5 size

2. Title

Type the title, centered on the page.

Capitalize all the significant words in the title.

Use ‘Times New Roman’ font in 18 point size in bold type.

Cool Things about TESOL(Bold,18)

3. Author name

Beneath the title, type the name of the author in 12 point size.

Set the text alignment to “Right.”
Cool Things about TESOL(Bold,18)

Young-sook, Park (Point 12)

TESOL 3rd semester (Point10)

4. Abstract

An abstract is a brief, comprehensive summary of the contents of the article. Type the abstract in a freestanding block of typewritten lines in 10 point size in italics.

Cool Things about TESOL(Bold,18)

Young-sook, Park (Point12)

TESOL 3rd semester (Point10)

When I ask my students to identify and reflect on the affective aspects of teaching and learning and the pedagogical approaches they take in their service-learning situations, I hope they will explore the relationship of the affective component not only to their own pedagogical, methodological choices, but also to their students' ability and inability to learn. Rogers, writing about the need for "the whole person" to be involved in learning, claims: "Significant learning combines the logical and the intuitive, the intellect and the feelings, the concept and the meaning" (Rogers & Freiberg, 1994, p. 37). (Italics, point10)
5. Section headings

Section headings are typed in 16 point size in bold type. Subsections contained in each main section are typed in 14 point size in italics.

Cool Things about TESOL(Bold,18)
Young-sook, Park (Point12)

TESOL 3rd semester (Point10)

When I ask my students to identify and reflect on the affective aspects of teaching and learning and the pedagogical approaches they take in their service-learning situations, I hope they will explore the relationship of the affective component not only to their own pedagogical, methodological choices, but also to their students' ability and inability to learn. Rogers, writing about the need for "the whole person" to be involved in learning, claims: "Significant learning combines the logical and the intuitive, the intellect and the feelings, the concept and the meaning" (Rogers & Freiberg, 1994, p. 37). (Italics, Point10)
1. Introduction (Bold, 16)

Students enter the Methods classes often expecting and wanting a bag of tricks, and who can blame them? But one significant component of teaching we explore through service-learning is how the matter of the heart affects the choices we make as teachers and the ability of our students to learn. 
Students enter the Methods classes often expecting and wanting a bag of tricks, and who can blame them? But one significant component of teaching we explore through service-learning is how the matter of the heart affects the choices we make as teachers and the ability of our students to learn. (Font 12)

1.1 Something(Italic, Point14)

While it is impossible and unnecessary to be familiar with the intricacies of psycho-social-political dynamics at work in any given student's learning process, focusing on the affective element in the Methods.

While it is impossible and unnecessary to be familiar with the intricacies of psycho-social-political dynamics at work in any given student's learning process, focusing on the affective element in the Methods.

1.1.2 Something else(Italic, Point13)

While it is impossible and unnecessary to be familiar with the intricacies of psycho-social-political dynamics at work in any given student's learning process, focusing on the affective element in the Methods.

6. Paragraph indentation

The first line of the first paragraph followed the heading should not be indented, from the second paragraph, the first line of the paragraph should be indented.

7. Tables

Label each table beginning with the table number followed by a description of the contents.

Horizontal lines should be typed into tables; do not draw them in by hand.

The point size in the table should be 12. If you have other kinds of charts, for example, your activities, students in class using cards, just leave them in the way you want.

Table 1. (Please follow the given format)

Cool Things about TESOL (Italic, Point12)

	Advantage
	Description

	Trace availability
	Gist has a memorial stability advantage over verbatim detail; therefore, reasoning is engineered to operate on the types of information that tend to be available in memory

	Trace accessibility
	Gist has a retrieval advantage over verbatim traces because it can be accessed by a broader range of retrieval cues.

	Trace malleability
	The schematic, pattern like nature of gist makes it easier to manipulate than verbatim traces during the course of reasoning.


8. Appendixes

Type appendixes on a separate page, with the label “Appendix” and the identifying letter (A, B, C, etc. ) centered at the top of the page. If you have only one appendix, do not include a letter. 

Type “Appendix” in 12 point size.

9. Quotations

For short quotations (less than 40 words)

A quotation of less than 40 words should be enclosed in double quotation marks and should be incorporated into the sentence. When quoting, always provide the author, year, and specific page citation in the text, and include a complete reference in the reference list.

Quotation 1: 

She stated, “The ‘placebo effect’ … disappeared when behaviors were studied in this manner” (Miele, 1993, p. 276), but she did not clarify which behaviors were studied.

Please use the same tense of all the quotation in your paper. You can choose simple present tense or simple past tense. Eg, Miele (1993) states that …… or Miele (1993) stated that….

Quotation 2: 

Miele (1993) found that “the ‘placebo effect,’ which had been verified in previous studies, disappeared when [only the first group’s] behaviors were studied in this manner” (p. 276).

For long quotation (more than 40 words)

Longer quotations should be set apart from the surrounding text, without quotation marks, in block format, indented five spaces from the left margin.

Quotation 3: 

Miele (1993) found the following:

The “placebo effect,” which had been verified in previous studies, disappeared when behaviors were studied in this manner. Furthermore, the behaviors were never exhibited again [italics added], even when reel [sic] drugs were administered. Earlier studies (e.g., Abdullah, 1984; Fox, 1979) were clearly premature in attributing the results to a placebo effect. (p. 276)

10. Citations in text of paper – “intext” author-date citations

Citations in the text of your paper should include the author’s family name, the year of publication, and be enclosed in parentheses, and when appropriate, should include a specific page reference. (Anderson, 2004, p. 223) If the author(s) names are mentioned in the same sentence, include only the year of publication. If the year of publication is mentioned in the text, include only the author’s name in the title.

Two authors

Citation 1:

In case of two references (Hulstijin & McLaughlin, 1990), the …
OR

Hulstijin and McLaughlin(1990) stated that…
Multiple references/authors

The authors’ names and year of publication of their work should be included in brackets, separated by commas. A blank space should separate the name of the author and the year of publication. A work by two or three authors should include all names in the first reference, with only the first author’s name followed by et al. in subsequent citations. Work by four or more authors should use et al. in all citations.

Citation 2:

In case of multiple references (Hulstijin 1990, McLaughlin 1990, Nobuyoshi and Ellis 1993), the …
Many studies about focus on form showed those who received focus on form instruction noticed more target forms and produced more target forms in their output (Jourdenais, Ota, Stauffer, Boyson and Doughty, 1995).
Many studies in the current literature suggest that there are positive effects of focus on form in learning English (Jourdenais, et al. 1995).

From a reprinting

When citing from a reprinting, the original date should be given first in brackets.

Citation 3:

… the original date should be given first in brackets (Sapir [1929] 1949: 166).
A work by many authors

When the reference is to a work by many authors, cite all the authors in alphabetical order and divide all the names with a semicolon. If the reference is worked by an identical author, cite them chronologically and divide them with a comma. In a subsequent reference, use the first author’s last name followed by et al.

Citation 4: 

Stephen (1995, 1999, 2002) supported his ideas based on the research of TESOL being fun to learn (Joel, 1992; Jung, 1988; Young, 1989, 1991; Zara et al., 1981)

Identical authors’ names

When authors’ names are identical, use the abbreviation for their names in order not to be confused with them even though the year of publication is different.

Citation 5:

H.D. Brown (1993) and J.D. Brown (1994) stated that…
11. Notes

Notes should be brief and grouped at the end of the article in 10 point size under the heading Notes (Times New Roman 14 pt) and before the heading References (Times New Roman 14 pt). The note reference numbers in the body of the text (raised numerals) should be noted at the ends of sentences wherever possible, after all punctuation marks. If you do not have Notes part, just ignore this.

Notes (Bold, Font14)

¹Students enter the Methods classes often expecting and wanting a bag of tricks, and who can blame them? But one significant component of teaching we explore through service-learning is how the matter of the heart affects the choices we make as teachers and the ability of our students to learn. 
² Students enter the Methods classes often expecting and wanting a bag of tricks, and who can blame them? But one significant component of teaching we explore through service-learning is how the matter of the heart affects the choices we make as teachers and the ability of our students to learn. 
³ Students enter the Methods classes often expecting and wanting a bag of tricks, and who can blame them? But one significant component of teaching we explore through service-learning is how the matter of the heart affects the choices we make as teachers and the ability of our students to learn. 
12. References

A reference list is defined as a list of resources actually used and cited by you, the writer, in any submission. The size of the heading ‘Reference’ is 14 points, and for the references the point size is 10.

Journal article

Please put author’s family name first, comma, and then given name in abbreviation. 

Pavio, A. (1975). Perceptual comparisons through the mind’s eye. Memory & Cognition, 3, 635-647.

In case of two or more authors, put the second author’s family name after comma and period after the first author’s given name in abbreviation. Put ‘&’ before the last author’s family name. Published year is given in the parentheses.

Davis, J. N., Lange, D. L., & Samuels, S. J. (1988). Effects of text structure instruction: An experimental study on foreign language readers. Journal of Reading Behavior, 20(2), 19-34.

In case of a thesis, the first letters of a topic and subtopic and a proper noun should be capitalized in Times New Roman. 

The first letters of important words in journal topic are capitalized and the journal topic is in italics. The volume number is also in italics but the issue number is given in Times New Roman in the parentheses (each issue begins with page 1). Put page number at the end but do not use p. or pp. to indicate the page numbers. Put a period at the end of author, published year, the title of the thesis, and sources (journal and page numbers). When author’s name is abbreviated, put only one period.

Book

Presenting author is in the same way as the journal articles. Jr. in the author’s name is considered abbreviated and therefore, is written as the example. Editor/Editors is written as (Ed.)/ (Eds.).

The title of a book is italicized and just like the title of a journal article, the first letters of the title and subtitle are capitalized. The number of edition (3rd ed.) is in Times New Roman.

When the same publishing companies are in different cities, write the name of the first city or the city where headquarter is located in.

The name of widely-known city, state, or the nation can be omitted. Do not use a period between the abbreviated names of the U.S. state but put them together without a space.

For the name of a publishing company, Publishers, Co., or Inc. are not used. When the name of the author and publishing company are the same, put ‘Author’ in place of publishing company name.

Mehan, H. (1979). Learning lessons: Social organization in the classroom. Cambridge, MA: Harvard University Press.

Strunk, W., Jr., & White, E. B. (Eds.). (1979). The elements of style. New York: Macmillan.

American Psychiatric Association. (1980). Diagnostic and statistical manual of mental disorders (3rd ed.). Washington, DC: Author. 

An article or chapter in an edited book

The way to cite author, year, thesis title and book title in journal is the same as those of book. However, the names of editors are listed first- initials first (not reversed) and family name next while those of the authors are the opposite way. (Eds.) should be listed after a comma and the inclusive page numbers are preceded by the abbreviations for “pages”: pp. after the title of books.

Hunt, R. (1994). Speech genres, writing genres, school genres, and computer genres. In A. Freedman & P. Medway (Eds.), Learning and teaching genre (pp. 243-262). Portsmouth, NH: Boynton/Cook

Magazine or newspaper article

For a magazine article, you need to include specific publication dates (month and date, if applicable) as well as the year and put pp. in front of the page number.

Gardner, H. (1981, December). Do babies sing a universal song? Psychology Today, pp. 70-76.

For a newspaper article, you need to include specific publication dates (year, month, and date). When the articles are classified discontinuously, put a comma for indicating applicable pages.

Lubin, J. S. (2000, December 5). On idle: The unemployed shun much mundane work. The Wall Street Journal, pp. 2, 25.

Research report

In case of the university report, write the university name first, and then research institute. If the university name has a state name, omit the abbreviation of the state following the city name. 

Newport, E. L. (1975). Motherese: The speech of mothers to young children (Tech. Rep. No. 53). San Diego, CA: University of California, Center for Human Information Processing.

If the research paper is obtained and copied form ERIC, identify the ED number.

Gottfredson, L. S. (1980). How valid are the reinforcement pattern scores? (Report No. CSOS-R-292). Baltimore, MD: Johns Hopkins University, Center for Social Organization of Schools. (ERIC Document Reproduction Service No. ED 182465)

Proceedings of meetings, conferences, symposia

Capitalize the name of the symposium, which is a proper name. If there are more than two editors a comma is placed before ‘&’. Give the month of the symposium if it is available.

Wells, C. G. (1984). Lexio-grammatical features of child language. In B. Meyer (Ed.), Proceedings of the Fourth International Symposium on Child Language (pp. 83-92). Vancouver, British Columbia, Canada: Mitchell Press.

Doctoral dissertations and master’s theses

If the doctoral dissertation is registered in Dissertation Abstracts International (DAI), and its summary is carried in it, write the title in ordinary style. If it is not published yet, write the title in italic style as a book. (In America, most master’s theses are registered in DAI. In case of not knowing the register number of DAI, write the title like unpublished doctoral dissertations.)

Kevins, G. M. (1981). An analysis of ESL learners’ discourse patterns. Unpublished doctoral disseration. McGill University, Montreal.

Ryeson, J. F. (1983). Effective management training: Two models. Unpublished master’s thesis. Clarkson College of Technology, Potsdam, NY.

If the summary of the dissertation and the register number are carried in DAI, and the dissertation itself is the duplicate from the University Microfilms, write both numbers.

Pendar, J. E. (1982). Undergraduate psychology majors: Factors influencing decisions. Dissertation Abstracts International, 42, 4370A-4371A. (University Microfilms No. 83-06, 181)

If the summary of the dissertation and the register number are carried in DAI, but the dissertation is from the university, when dissertation pass year is different from DAI register year, write it like Foster (1981/1982) in the dissertation.

Foster, M. E. (1982). An analysis of the relationship between preservice teacher training and directed teaching performance (Doctoral dissertation, University of Chicago, 1981). Dissertation Abstracts international, 42, 4409A. 

Internet

If the materials are from the Internet, even though it is published, follow the form of the journal article, book and report and then write the Internet site in the parentheses, but identify the quotation date. If it is not publish, write the title in italics.

Feenberg, A. (1999a). Distance learning: Promise or threat? Retrieved January 6, 2002, from the World Wide Web: http://www-rohan.sdsu.edu/faculty/feenberg/TELE3.HTML. (Unpublished)

Feenberg, A. (1999b, September/October). No drills in the virtual classroom. Academie, 85(5). Retrieved February 20, 2001, from the World Wide Web: http://www.aaup.org/SO99Feen.html. (Published)

